[bookmark: _GoBack]Library Learning Commons’ Print Material - Accessible Format Request (PRINTABLE VERSION)
In accordance with the Accessibility for Ontarians with Disabilities Act (AODA), George Brown College’s Library Learning Commons will provide, upon request, an accessible or conversion ready format of print-based resources held in its collection to registered patrons with a disability. Print material from our special collections, archival materials, rare books and donations are not included in this service. 
If you need assistance completing this form, please come to the Library Learning Commons Circulation or Reference Desk, e-mail llcaccess@georgebrown.ca or contact Andrea Hall at 416-415-5000, ext. 4635. 
Please make one request per form. 
Fill in as many fields as possible to ensure quick processing of your request.
* required fields must be completed. 

	ITEM INFORMATION

	Title:
	

	Item type:
(Please circle)
	Book
Other (please specify below)

	(Other library print material):
	

	Author/Producer:
	

	Place of Publication:
	

	Publisher/Distributor:
	

	Date of Publication:
	

	Edition:
	

	Call Number:
	

	Location of item requested:
(Please circle)
	Casa Loma
ESL
Sally Horsfall
St. James
Waterfront

	PATRON INFORMATION

	Name:
	

	Patron type:
(Please circle)
	Faculty
Staff
Student
Other (please specify below)

	(Other patron type):
	

	Currently Registered with ACE:
(Please circle)
	  Yes     No

	ACE Token Number:
	

	Library card no. or Student ID no.:
	

	Dept./Program:
	

	Email Address:
	

	Telephone #:
	

	Preferred Method of Contact:
(Please circle)
	  Email   Telephone

	Home Campus:
(Please circle)
	Casa Loma
ESL
Sally Horsfall
St. James
Waterfront

	Please specify the date by which you require this item:
	

	Preferred Format(s):
(Please circle)
	PDF
ETEXT 
Braille 
DAISY
HTML
Large Print 
MP3
Other (please specify below)

	(Other preferred format):
	



If you are currently registered with the Accessible Content e-Portal (ACE), you will be notified when the accessible format of the book is available.

For patrons not registered with ACE, you will be contacted within 24 hours (Monday to Friday, between 9:00 and 5:00) regarding your request.

