
How do I upload files (e.g., Word, PDF, PPT) in NCE? 

1. Select the folder where you want to upload a file, e.g., Representation folder. 
2. Select the Add Existing button at the top of the page. 

3. Option 1: Select Browse to locate the file you want to upload  

4. Option 2: Drag and drop your file on to the screen.  

 

 



5. Ensure your file is placed in the right folder.  Select the Visibility toggle above the 
page to make your file is visible to students. 

 

 




