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	 Tuition Assistance Program Application (January 2026)

	




Tuition Assistance Program (TAP) - Application Instructions
This document is your official Tuition Assistance Program (TAP) Application. Please review the steps below before completing and submitting your form.
Step 1: Confirm eligibility
· You are a full-time permanent or regular part-time support staff employee who has passed probation
· The academic program you are applying for:
· Is offered by an accredited post-secondary institution
· Is not offered at George Brown Polytechnic
· Leads to a recognized credential (certificate, diploma, degree)
Step 2: Complete your rationale (required section of this application)
· Explain how the program supports your current role, future career aspirations, or professional development goals
· Describe expected learning outcomes and alignment with your MyPath Development goals (if applicable), departmental needs, and GBP strategic goals and values
Step 3: Discuss with you manager before submitting
· Review your rationale together either as part of a MyPath conversation or other one-on-one meeting
· Your manager must confirm alignment and provide approval via signature on your application package
Step 4: Submit your application before the course starts
· TAP approval must be granted before any course begins
· Ensure all required program details and documentation are attached
· Submit this form with your manager’s signature to development@georgebrown.ca
Step 5: Submit your reimbursement request
· Only tuition fees are reimbursed 
· You must successfully complete each course and submit the following:
· Proof of successful completion
· Proof of payment
· Itemized account summary
· Tuition Assistance Reimbursement form

Key Conditions	
1. Reimbursement is limited to approved tuition and mandatory academic fees
2. Funding is subject to credential caps and lifetime maximums
3. Employees are responsible for all costs exceeding approved limits
4. Changes in employment status may affect eligibility and funding caps
5. Applicant is personally responsible for submitting all documentation to development@georgebrown.ca

	

	Instructions: 

Please fill in all areas of the form below including both your signature and your manager’s signature. When finished, please save as a Word Document (no PDF please) and send to Employee Learning & Development at development@georgebrown.ca

	Part 1: Applicant Information

	
First Name: Click or tap here to enter text.

Last Name: Click or tap here to enter text.

Employee ID Number: Click or tap here to enter text.

George Brown Email Address: Click or tap here to enter text.

Job Title: Click or tap here to enter text.

Division/Department: Click or tap here to enter text.

Campus: Click or tap here to enter text.

Manager: Click or tap here to enter text. 

Employee Group:    ☐ Admin      ☐ Faculty      ☐ Support      ☐ RPT

Have you passed your probationary period?      ☐ YES      ☐ NO



	Part 2: Program Information

	
Credential Type:   ☐ Certificate     ☐ Diploma      ☐ Undergraduate     ☐ Graduate     ☐ Doctoral

Program Name: e.g. Veterinary Technician Diploma

Program Link: e.g. senecapolytechnica.ca/programs/fulltime/VTE

Institution Name: e.g. Seneca Polytechnic

Start Date: e.g. September, 2026

Predicted End Date: e.g. May 2028

Estimated Total Cost: e.g. $9500


	Part 3: Rationale

	
Both sections of your rationale should be at least 250 words. Please reference specific strategy and values documents where relevant.  

Click here to explore GBP Values
Click here to explore GBP Strategic Priorities


	
Please explain how your chosen program supports your current role, future career aspirations, and/or professional development goals. 


	
Click or tap here to enter text.










	Describe expected learning outcomes and alignment with your MyPath Development goals (if applicable), departmental needs, and GBP strategic goals and values.

	
Click or tap here to enter text.


















	Agreement between Employee and George Brown Polytechnic

In applying for tuition assistance, I understand that:

· I may not receive reimbursement if I register and pay for a course prior to this request being approved.
· I am required to provide such documents as necessary to substantiate academic results achieved, tuition fees paid, and receipts for payment as required.
· I must be a full-time employee of the Polytechnic at the completion of the course/program to obtain reimbursement.
· If requested, I am required to present key learnings of the academic program to groups in the Polytechnic.
· If I voluntarily leave the Polytechnic within 2 years of my most recent reimbursement I will be required to re-pay the tuition granted on a pro-rated basis.

	Applicant Name: Click or tap here to enter text.

Applicant Signature: Click or tap here to enter text.

(Click the field below to upload a signature file)


Date: Click or tap to enter a date.

	Manager’s Signature

	Manager Name: Click or tap here to enter text.

Manager Signature: Click or tap here to enter text.

(Click the field below to upload a signature file)


Date: Click or tap to enter a date.




	EL&D Confirmation (FOR EL&D USE ONLY)

	
(Click the field below to upload a signature file)


Amount Approved: Click or tap here to enter text.

Date: Click or tap to enter a date.
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