AI Usage Guidance for Students
TLX Template – Student-Facing AI Guidance

Focus on three core decisions:
Limited AI Use
Students may use AI tools for brainstorming, outlining, and studying, but all final analysis and submitted writing must reflect the student’s own work.
Guided AI Use
Students may use AI tools as part of the learning process if they clearly disclose how the tool was used and critically evaluate the output.
Restricted AI Use
AI use is limited in this course because assessments are designed to evaluate independent thinking and skill development.
Before You Write Your AI Guidance
This template is meant to support simple, practical decision-making. You do not need to create a perfect or highly detailed policy.

Start by thinking about how AI relates to learning in your course.
Guiding Questions for Instructors
1. When and how might students use AI in this course when they are not being graded?
Examples: brainstorming, studying, reviewing concepts, outlining ideas, practicing skills, or clarifying instructions

2. When and how might students use AI during assignments or graded work?
What kinds of support are acceptable?
What kinds of use would interfere with learning goals or assessment integrity?

3. Where do students need to demonstrate their own thinking, analysis, decision-making, or reflection?

4. What kinds of transparency do you expect from students when they use AI?
Should they acknowledge AI use?
Should they explain what they kept, revised, or rejected?

5. What concerns or considerations matter most in your discipline or course?
·  Accuracy and misinformation
· Critical thinking
· Professional judgment
· Creativity and originality
· Ethics, confidentiality, or privacy
(Optional: You may wish to review examples from different disciplines across the college.)

Optional: Questions to Ask When Using AI
When using AI tools, do not assume the output is automatically correct or appropriate.
Before using AI-generated content, ask:
· Can I verify this information using course materials or trusted sources? 
· Does this actually answer the assignment requirements? 
· What parts reflect my own thinking? 
· What would I change or improve? 
· Where might the AI be incorrect, incomplete, or overly generic?


Purpose (Optional)
Edit or remove this section based on your course context.
<< Describe how AI fits into your course (e.g., supports planning, reflection, etc.) >>
Sample text: This guidance focuses on how you make decisions when using AI in your learning process.
AI use or non-use may be permitted in this course. What is assessed is your ability to think intentionally, reflect critically, and take responsibility for your final work.

When AI Can Be Used
Where does AI support learning in your course?
<< List 2–3 ways students can use AI (e.g., brainstorming, outlining, editing) >>
Examples:
- Brainstorming ideas
- Planning or outlining
- Clarifying concepts
- Improving clarity and structure
(Optional – you may ask students to include sample prompts to show how they used AI)
Examples:
· Nursing: AI may support study preparation, but not clinical judgment or patient documentation.
· Business: AI may support brainstorming or outlining, but students must complete final analysis independently.
· Design: AI-generated images may be explored during ideation, but students must document their creative process.
· Computer Programming: AI may assist with debugging or explanations, but students must understand and explain submitted code.
· Communications or English: AI may support editing and feedback, but students must develop and submit their own arguments and writing.

When AI Should Not Be Used
Where do you want students to demonstrate their own thinking?
<< List 2–3 restrictions (e.g., final submissions, analysis, exams) >>
Examples:
- Submitting AI-generated work as your own
- Replacing critical thinking or analysis
- Completing graded assessments independently

Transparency Required
How should students acknowledge AI use in your course?
<< Describe how students should disclose AI use >>
Example statement:
AI tool used: ______
Purpose: ______
Final decisions made by student
(Optional – include reflection if you want students to explain their thinking)
Reflection (Optional)
Add if you want students to explain their thinking.
<< Include 1–2 reflection questions >>
Examples:
- When and why did you use AI?
- What did you keep, revise, or reject?
- What did you learn?
(Optional: Add reflection if you want students to explain their thinking)

Your Responsibility
Students are responsible for the accuracy, originality, and academic integrity of their work.
AI can support learning, but it does not replace judgment.
(Optional – edit or remove based on your course)

