

[INSERT Letter head of institution that is initiating the research project]



Recruitment Script Template
George Brown College, Office of Research & Innovation
The following is the list of content that may be included in a recruitment script. Maximum suggested length 1 page. Use clear and simple lay language and avoid complex terminology.
Item list for Recruitment Script (may include but not limited to): 
· Name, title, department and institution of Principal Investigator (note: if another individual is forwarding the email on behalf of the Principal Investigator, they should introduce themselves and state what is their involvement in the project, if applicable) 
· Principal Investigator’s department and institution
· Project title 
· Collaborators names and funder 
· Research question or rationale 
· Description of activities participants will be asked to take part in. Be sure to include any activities, substantial risks or burdensome procedures. 
· Time commitment and location
· Eligibility / inclusion & exclusion criteria
· Remuneration (if applicable) 
· Principal Investigator’s name, contact information and logistics around next steps to participate 
· REB file number

______________________________________________________
Detach this page before submitting the Recruitment Script.
______________________________________________________


Re: Invitation to Participate in [INSERT short title of study] 
Hello [INSERT main stakeholders, e.g., colleagues, students, etc.],
My name is [INSERT name] and I am a [INSERT title] in the department of [INSERT department] at George Brown College, and the [INSERT role on the project, e.g., Principal Investigator] of a research project [INSERT full title]. This research is being done with [INSERT collaborators names] and is being funded by [INSERT funders name]. 
[bookmark: _Hlk171594791]I am inviting you to voluntarily participate in a [INSERT research method e.g., survey, interview, focus group etc.] that will take approximately [INSERT time commitment], and you will receive [INSERT renumeration amount] for your time. The study will take place in / at [INSERT location / online software]. The goal of the project is [INSERT research question / purpose]. 
To be eligible to participate, you must be: [INSERT eligibility criteria]. 
For more information, please read the attached Information Letter and contact [INSERT contact information and any logistics around next steps to participate, including providing a survey link if you are conducting an anonymous survey].  
Sincerely, 
[INSERT PI’s name] 
 If you have questions regarding your rights as a participant in this study please contact: researchethics@georgebrown.ca quoting REB file no. [INSERT].  
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