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APPLICATION FOR PROFESSIONAL DEVELOPMENT LEAVE

2020-2021

Please fill in Part A as outlined below and share the form with your immediate manager to complete Part B. When Part B is completed, please send the application to Human Resources by January 31, 2019, to the attention of Jansel Akyol-Yavuz (Jansel.akyol-yavuz@georgebrown.ca).
PART A: Details of Your Application 
1.
Name and Surname:










2.
Department/Division:











3.
Job Title:












4.
Years of Service at GBC:







5.
Requested Duration and Dates of Professional Development Leave:

1-month ☐
   3-months ☐           6-months ☐
        1-year ☐           Other ☐

From:





To:







(Note:
The proposed leave schedule should be discussed with your immediate manager 




in advance of this application)


6.
Dates of last Professional Development Leave (if applicable)


From:





To:






7.
Please summarize the details of your proposed professional development leave activities responding to the questions below. You may attach supporting files to your application outlining the details of your objectives, activities, timeframes and targeted learnings.

(a)
What are your objectives of your professional leave - what do you hope to achieve with it?

(b)
Please identify the activities you wish to pursue during your professional development leave.

(c)
How will your leave support your division’s priorities and College’s Strategy 2022 and Vision 2030? You may refer to College’s Strategic Commitments at https://www.georgebrown.ca/strategy/ 
(d)
Discuss how your proposal will enhance your skills and abilities to fulfill your professional responsibilities upon your return to the College. 

(e)
How will the knowledge/skills acquired be of benefit to you as an individual?

(f)
At the mid-mark and upon your return from your leave, you will be asked to fill in a reflective journal to outline your learnings and plan to share with your team and colleagues across the College who would benefit from them. What are your initial thoughts and suggestions to share your learnings with your colleagues? Who/which groups can benefit from them? How do you plan on approaching it? What kind of support would you need (if any)?
      Date





Signature of Applicant

PART B: Immediate Manager Review and Approval
Name of the immediate manager:  










Please indicate how this application will support your divisional/departmental objectives and professional and personal goals outlined by the applicant above:

      Date





Immediate Manager
Part C: Final Approvals (to be tracked by Human Resources)
      Date





Dean / Vice President
      Date





 Vice President, HR & OD
1
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