Procurement Accessibility Checklist
	Step
	Description
	Yes/No
	Provide Details

	1. 
	The proposed goods, services, and facilities demonstrate the college’s commitment to equity, inclusion and accessibility, by adhering to existing accessibility standards and guidelines as a minimum.
If yes, list the accessibility standards and guidelines adhered to.

	
	

	2. 
	Accessible features, criteria, and standards are included in the design/development or procurement process, such as when evaluating tenders.
If yes, 
List mandatory criteria or features to be included.

	
	

	3. 
	Vendors/service providers demonstrate knowledge of relevant accessibility standards/guidelines, the skills needed, and have references from other organizations which provide similar goods and services.

List related experience and references.
	
	

	4. 
	Vendor/service providers’ accessibility claims are validated by GBC or a reputable third party.

List validated claims and validator.

	
	

	5. 
	The cost estimate reflects the need to integrate accessibility features and criteria.

List allotted budget/cost.

	
	

	6. 
	Relevant stakeholders, including internal/external subject matter experts and users with disabilities, are involved in the consultation, evaluation and testing process, to ensure people with disabilities can use or benefit from the proposed goods or services on an equitable basis.

List stakeholders consulted.
	
	

	7. 
	Relevant procurement, product, service and facility information and communication (printed or digital) are in accessible formats.

Provide agreement to provide accessible formats at no extra charge.
	
	

	8. 
	Vendors are responsible for adding/correcting accessibility features when they are found missing or inadequate.

Provide agreement on remediation, timeline, and ramifications if accessibility gaps are not remedied within a reasonable timeline.
	
	

	9. 
	Accessibility is maintained over the entire cycle of the goods, services or facilities.

Provide statement on the maintenance period and whether there are any additional costs, and if so, how much.
	
	

	10. 
	There are accessible feedback mechanisms to report on accessibility issues, monitored and evaluated.

Indicate how or where accessibility feedback is gathered.
	
	



