
Troubleshooting Common Errors when Submitting Course 
Outlines for Approval 
Access: Course Owner and Course Contributor 

Error 1: Failure to map evaluated Essential Employability Skills 
Error: Section Validation Failed! At least one Essential Employability Skill must be mapped 
to this course. 

To fix the error: 

1. Select the pencil icon at the top right corner of the section.  

 

2. Select the appropriate box(es) in terms of how each EES is addressed in the course -
- T: Teach, P: Practice, E: Evaluate, C: Culminate (Note: not every EES needs to be 
addressed in every course but you must address at least one at one level (T,P,E,C) 

3. Select Save to keep your selections and exit the section. 
4. Note: if you choose “E” or “C” you will be required to map that EES skill to at least 

one of your evaluations (Earning Credit Section where you describe tests, 
assignments, etc.) 



 

Error 2: Failure to map Course Learning Outcomes (CLO)/Course 
Requirements to Evaluations 
Error: Section Validation Failed! Not all of the Course Learning Outcomes defined are used 
in the Earning Credit section. 

 

To fix the error: 

1. Select the pencil icon on the top right corner of the section to add or edit. 
2. In the Validates Outcomes column on the right hand side, select the pencil icon to 

add Course Learning Requirements, e.g. [CLR1], and Essential Employability Skills, 
e.g., [ESS1] corresponding to the earning credit.  

 



3. Select the checkboxes for the Course Learning Requirements, e.g. [CLR1], and 
Essential Employability Skills, e.g., [ESS1] that will be validated by the activity in the 
earning credit. 

 
 

4. When you are finished, select the Close button. 
5. Select Save at the bottom right of the browser window to apply the change. 


	Troubleshooting Common Errors when Submitting Course Outlines for Approval
	Error 1: Failure to map evaluated Essential Employability Skills
	Error 2: Failure to map Course Learning Outcomes (CLO)/Course Requirements to Evaluations


