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OFFICE OF RESEARCH & INNOVATION
RESEARCH CONFERENCE AWARD APPLICATION GUIDELINES
INTRODUCTION
The George Brown Polytechnic (GBP) Research Conference Award provides researchers with the opportunity to disseminate and promote their research activities. The award includes two separate streams (Ignite Conference and SSHRC Exchange), providing the opportunity to facilitate future collaboration and knowledge exchange with researchers outside of GBP. Researchers who apply for domestic opportunities can be awarded up to $1,000 and those applying for international opportunities can be awarded up to $1,500.
GENERAL ELIGIBLY REQUIREMENTS
1. All employees are welcome to apply provided they are full-time or part-time faculty, support staff or administrator. 
2. Researchers with all levels of experience may apply for funding. Priority will be given to first-time or early career researchers. Conference travel must occur after funding decisions have been communicated to applicants. 
3. Travel expenses incurred before funding decisions have been communicated to applicants (i.e. before the date on the award letter) are not eligible for reimbursement.  
4. In accordance with the GBP Expense and Travel Policy, travel must be pre-approved by the award recipient’s manager through Chrome River prior to travel. 
5. Applications must be approved from the applicant’s manager and the Associate Vice President, Research & Innovation prior to funding release. 
6. Applicants are strongly encouraged to submit an abstract for a poster or presentation at the conference they are planning to attend. Applications for conference attendance without a poster or presentation will be considered; however, priority will be given to applicants who have submitted and/or received approval for a poster or presentation abstract.
7. Recipients must acknowledge GBP financial support (Ignite Conference or SSHRC Exchange) in conference presentations, publications and related documentation.
ADDITIONAL ELIGIBILITY CRITERIA IF APPLYING FOR SSHRC EXCHANGE FUNDING
1. The proposed research or related activities must be primarily in the social sciences and humanities (i.e., aligned with the SSHRC Exchange legislated mandate website).
2. Researchers can hold only one SSHRC Exchange or SSHRC Explore grant per academic year. These grants are both funded by GBP’s SSHRC Institutional Grant (SIG) website.
3. Applicant may not apply for a subsequent SIG award until a completed expense claim and final report have been submitted for the previous award. 
4. Recipients must acknowledge SSHRC Institutional Grant (SIG) support in conference presentations, publications and related documentations. 
5. Priority will be given to applicants who have NOT previously received a GBP research conference award (SSHRC Exchange Grant or Ignite Conference Award).  
INSTRUCTIONS
1. Ensure that your application form contains necessary signatures. 
2. Ensure all attachments have been included. Please note that only the mandatory and optional attachments listed below will be reviewed. 
How to save and combine PDF files:
Saving PDF Files – Microsoft
Saving PDF Files – iOS
Combing PDF Files – Adobe
APPLICATION SUBMISSION
The completed application, including all required approvals and attachments, must be submitted as one PDF document by email to research@georgebrown.ca. Incomplete applications will not be accepted. An application is considered incomplete until approval has been granted by the applicant’s manager. 
Applicants are strongly encouraged to plan accordingly to ensure that they have sufficient time to receive manager approval prior to the application deadline. To qualify for review, applications must meet eligibility requirements. Eligible applications undergo a transparent and equitable competitive review process. The demand for funds usually exceeds the total budget allocation for the funds available. As a result, applications that meet the requirements for submission are not guaranteed funding.
2026-2027 FUNDING CYCLE
	Item
	Description

	Application Deadline
	Applications will be accepted until noon on Monday, June 8, 2026.

	Available Funding
	Ignite Conference Stream: 3 awards of up to $1000 each for domestic opportunities or up to $1500 each for international opportunities.
SSHRC Exchange Stream: 3 awards of up to $1000 each for domestic opportunities or up to $1500 each for international opportunities.

	Funding Decision
	Funding decisions will be communicated to applicants made by Wednesday, June 24, 2026. 

	Release of Funds 
	Funds will be released after the Award Letter has been issued. Funds will be provided to either directly cover costs (i.e. GBP pays for travel/conference registration) or for reimbursement of eligible expenses (i.e. employee pays for travel/conference registration).  

	Funding Period 
	All funds must be fully utilized before March 31, 2027.

	Application Package
	1. Application Form (see page 4 of this document)
2. Applicant’s CV
3. Optional Attachments




EVALUATION CRITERIA
	Item
	Description
	Weight 

	Impact of Proposed Activity on Research Area 
	Applications must demonstrate the value, significance, potential contribution, relevance and impact of the knowledge mobilization activity to the applicant’s areas of research. The proposed timeline and expenses must align with eligibility criteria.   
	60%

	Impact of Proposed Activity on Researcher’s Career
	The application should demonstrate how the proposed knowledge mobilization activity will positively impact the applicant's academic and/or professional career. Connections between the proposed activities and the applicant’s research goals and objectives should be evident and clearly described.
	40%


APPLEALS OF FUNDING DECISIONS
The Office of Research and Innovation (ORI) strives to provide equitable and consistent review of applications in accordance with program objectives, selection criteria and available budget. The appeal process provides applicants with the opportunity to seek reconsideration of a funding decision where evidence suggests a procedural error occurred. A funding decision appeal must be based on a compelling demonstration of a procedural error in the application review process. An appeal does not entail a re-assessment of an application. Written appeals of funding decisions may be submitted to research@georgebrown.ca. Decisions about appeals are made by the Associate Vice President, Research & Innovation.
REPORTING REQUIREMENTS 
A brief report (up to one page in length) describing how the funds were used, the impact of the funding on the applicant’s research practice, and how learning will be applied in future must be submitted within 30 days of the conference, along with an expense claim including copies of all receipts for reimbursement. 
APPLICATION SUPPORT
Please contact research@georgebrown.ca with any questions about an application, including suitability and eligibility of proposed activities.
The completed application, including all required approvals and attachments, must be submitted as one PDF document by email to research@georgebrown.ca.
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OFFICE OF RESEARCH & INNOVATION
RESEARCH CONFERENCE AWARD APPLICATION FORM
1. APPLICANT INFORMATION 
	Contact Information (Appropriate title)
	Input Contact Information (Appropriate title)

	Full Name
	Click or tap here to enter text.

	GBP Title
	Click or tap here to enter text.

	Faculty/Department
	Click or tap here to enter text.

	Email Address
	Click or tap here to enter text.


2. CONFERENCE DESCRIPTION
	Appropriate title here
	Appropriate title here

	Name of Conference
	Click or tap here to enter text.
	Conference Website
	Click or tap here to enter text.
	Conference Location
	Click or tap here to enter text.
	Conference Date
	Click or tap here to enter text.
	Proposed Presentation Type
	Click or tap here to enter text.
	Importance of Conference / Event (25 word maximum)
	Click or tap here to enter text. 


3. KNOWLEDGE MOBILIZATION / DISSEMINATION ACTIVITIES 
Describe the value, significance, potential contribution, relevance and impact of the proposed activities to your areas of research and explain how the proposed activities will positively impact your academic and/or professional career. If you have submitted an abstract for a conference, include a copy of the abstract and acceptance email (if available) as attachments in Appendix 2. (maximum 250 words)
4. TIMELINEClick or tap here to enter text.

 
	Description of Activities
	Start Date
	End Date

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.


5. ADDITIONAL FUNDING PLAN 

If you are pursuing additional funding from other sources, provide a brief description of that plan. If the GBP Research Conference Award will not cover the full cost of your conference participation, describe how the remaining costs will be covered. (maximum 100 words)
	Click or tap here to enter text.



6. BUDGET 
Include all costs associated with your conference participation, even if they exceed the maximum amount of funding available per award. This may include, conference registration fees, accommodation, transportation, per diem allowances (in accordance with the GBP Expense and Travel Policy), poster printing, etc. If precise quotes are available, please include copies as attachments. If quotes are not available, include a reasonable estimate. 
	Item 
	Description
	Amount

	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text. 
	Click or tap here to enter text.	Click or tap here to enter text.
	Total
	Click or tap here to enter text.

	Total Amount of Funding Requested* 
	Click or tap here to enter text.


[bookmark: _Hlk110497681]* up to $1000 for domestic conferences or for $1500 international conferences
ATTACHMENTS
APPENDIX 1. PRINCIPAL INVESTIGATOR’S CURRICULUM VITAE (CV) - MANDATORY
Include a copy of the Principal Investigator’s current CV with the application as Appendix 1 of the application. 
APPENDIX 2. OPTIONAL ATTACHMENTS
Include any items listed below as Appendix 2 at the end of the application. 
1. Copies of any quotes or estimates referenced in the budget justification, including conference registration or travel and hotel if applicable
2. Conference abstract if applicable
3. Conference acceptance email (Note – this is not required prior to application but must be provided prior to access to funds if GPC Research Conference Award application is successful)
Indicate which attachments have been included with the application.
	Mandatory
	Optional (Appendix 2)

	☐ Principal Investigator’s CV (Appendix 1)


	☐ Quotes
☐ Conference Abstract 
☐ Conference Acceptance Email 
☐ Conference Chrome River Pre-approval Confirmation
☐ Other (specify): Click or tap here to enter text.


SIGNATURES AND APPROVALS
An application is considered incomplete without both required signatures. 
Your signature below indicates that you are a GBP employee and that you will take full responsibility for the proposed activities.
	Principal Investigator Name
	Signature
	Date

	
Click or tap here to enter text.	
	

Click or tap to select date.

Your signature below confirms that you approve the proposed project and are prepared to provide support required to ensure its successful completion.
	Associate Dean/Manager Name
	Signature	
	Date

	
Click or tap here to enter text.	
	

Click or tap to select date.
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