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IGNITE RESEARCH FUND 
APPLICATION GUIDELINES
OVERVIEW
[bookmark: _Hlk84326630]The Ignite research fund provides financial support for George Brown employees engaging in original research and innovation activities to develop the research skills and capabilities required to pursue external funding opportunities.  The Ignite research fund aims to facilitate the creation and implementation of new products, processes and/or immediate solutions for existing challenges. Proposed activities must fall within at least one of the following categories:
1. Applied Research: original investigation undertaken to acquire new knowledge, directed primarily towards a specific practical aim or objective
2. [bookmark: _Hlk109290319]Experimental Development: systematic work, drawing on knowledge gained from research and practical experience and producing additional knowledge, which is directed to producing new products or processes or to improving existing products or processes
3. Scholarship of Teaching and Learning (SoTL): systematic, evidence-based inquiry into student learning and teaching practices that aims to improve student learning outcomes and publicly share the resulting findings to advance educational practice within and beyond the classroom
Applicants with proposed research activities primarily in the social sciences and humanities may be eligible to receive Social Sciences & Humanities Research Council (SSHRC) Institutional Grant (SIG) funding.  Eligibility for SSHRC SIG funding will be determined during the Ignite application review process.
2026-2027 FUNDING CYCLE 
	Activity
	Description

	[bookmark: _Hlk110329878]Application Deadline
	Continuous intake

	Funding Available 
	A maximum of $20,000 per award 

	Funding Period
	Up to one year per award

	Review Timeline 
	For projects starting in January 2027:
· Peer Review: October 5-16, 2026
· Funding Announcement: October 30, 2026 
For projects starting in April 2027:
· Peer Review: February 8-19, 2027
· Funding Announcement: March 5, 2027 
For projects starting in September 2027:
· Peer Review: April 5-16, 2027
· Funding Announcement: April 30, 2027 


APPLICATION PROCESS
Applicants are encouraged to contact the Office of Research & Innovation prior to initiating the application to discuss their research ideas and for support with developing an Ignite funding application. The completed application, including all required approvals and attachments, must be submitted by email as one combined document in PDF format. All applications must include written approval from the applicant’s Associate Dean or Manager. Incomplete applications will not be eligible for funding. 

All applications undergo a robust and rigorous competitive review process. Application and review processes are designed to be transparent and equitable. To be considered for review, applications must meet all eligibility requirements. Applications are ranked as part of the review process, and funding is awarded by ranking order. Funding requests usually exceed the total amount of funding available per year; as a result, meeting eligibility and submission requirements does not guarantee funding. 
All applicants will receive a notice of decision, along with feedback on their application. The timeline for release of funds will be determined on a case-by-case basis following the development and approval of a project plan that identifies and considers the unique requirements of each project.
IGNITE RESEARCH FUND ELIGIBILITY REQUIREMENTS
1. The applicant must be a full-time or part-time George Brown employee. 
2. An applicant may be Principal Investigator on a maximum of one Ignite project at a time. 
3. Co-Investigators may include other George Brown employees who are directly involved with the project.  Anyone involved in the project who is not a George Brown employee should be named as a partner.
4. A George Brown employee may be a Co-Investigator on multiple Ignite applications. If an employee is named on multiple applications, they must be prepared to justify how they will manage their time commitments on the proposed project(s) in addition to their primary employment responsibilities. Involvement in multiple projects during the same funding period must be pre-approved in writing by applicant’s Associate Dean or Manager.
5. The applicant should be a first-time researcher or may be an established researcher seeking to explore a new area of research. Priority for funding will be given to first-time or early-career researchers. 
6. All Ignite projects must provide meaningful, paid opportunities for George Brown students.
7. Applicants who have received other research funding during their time of employment at George Brown but have not submitted project completion requirements by the required deadline are not eligible to apply for additional funding until the outstanding requirements have been fulfilled.
8. For-profit partners must actively participate in the proposed activities and provide cash and/or in-kind contributions totalling at least half of the amount requested from the Ignite Fund, of which at least 20% must be in cash. For example, for an application requesting $15,000 from the Ignite fund a for-profit partner must provide a minimum of $7,500, of which at least $1,500 must be cash. 
9. Not-for-profit partners must actively participate in the proposed activities and provide in-kind and/or cash contributions totalling a minimum of at least half of the amount requested from the Ignite Fund.
10. An individual may not serve as both an applicant and a partner on the same project. 
11. Applicants must disclose any real, perceived or potential conflict of interest related to the proposed project. A conflict of interest may arise when activities or situations place an individual or institution in a real, potential or perceived conflict between the duties or responsibilities related to research, and personal, institutional or other interests. These interests include, but are not limited to, business, commercial or financial interests pertaining to the institution and/or the individual, their family members, friends, or their former, current or prospective professional associates.
12. Research activities for academic credit and/or academic credentials (i.e. master’s or PhD thesis research) are not eligible for Ignite funding.
13. Expenses incurred before the Ignite funding award date (date on the award letter) are not eligible for reimbursement. 
14. All travel-related activities and expenses must receive pre-approval from the applicant’s manager through Chrome River prior to travel, in accordance with GBP Expense and Travel policy. 
15. Ignite funding recipients must acknowledge Ignite support for their research activities in project communications, including presentations and publications. 


ATTACHMENT CHECKLIST
Check each box to indicate which attachments have been included with the application.
	Mandatory
	Optional

	☐ Project Description
☐ Timeline
☐ Proposed Budget and Budget Justification
☐ Principal Investigator’s CV

	☐ Letters of support
☐ Quotes
☐ Figures or tables
☐ Data collection tools
☐ REB approval
☐ Other (specify): Click or tap here to enter text.


How to save and combine PDF files:
Saving PDF Files – Microsoft
Saving PDF Files – iOS
Combining PDF Files – Adobe
APPLICATION SUBMISSION
Complete applications, including all required approvals and attachments, must be submitted as one PDF document by email to research@georgebrown.ca. Incomplete applications will not be accepted. An application is considered incomplete until approval has been granted by the applicant’s Associate Dean or Manager.


IGNITE RESEARCH FUND 
APPLICATION FORM
INSTRUCTIONS
1. Ensure that all fields are complete, including required signatures. 
2. Save the application form and all attachments as a single PDF document. 
3. Submit the application as a single PDF document to research@georgebrown.ca
1. APPLICANT INFORMATION 
	Item
	Description

	Name (first and last)
	Click or tap here to enter text.

	Job Title
	Click or tap here to enter text.

	Faculty/Department
	Click or tap here to enter text.

	Email
	Click or tap here to enter text.

	Phone
	Click or tap here to enter text.



1. PROJECT TITLE
The title should clearly identify the focus of the project and be written in plain language.
	

Click or tap here to enter text.


2. AMOUNT OF FUNDING REQUESTED
Include the total amount of Ignite funding requested for this application. The information provided should match the total in the proposed budget attachment.
	

Click or tap here to enter text.


3. FUNDING STREAM
Select the type of funding that best aligns with the proposed project (choose one).
☐ Applied Research: original investigation undertaken to acquire new knowledge, directed primarily towards a specific practical aim or objective
☐ Experimental development: systematic work, drawing on knowledge gained from research and practical experience and producing additional knowledge, which is directed to producing new products or processes or to improving existing products or processes
☐ Scholarship of Teaching and Learning (SoTL): systematic, evidence-based inquiry into student learning and teaching practices that aims to improve student learning outcomes and publicly share the resulting findings to advance educational practice within and beyond the classroom
4. ADDITIONAL FUNDING 
Provide information about any funds received or requested for the proposed project in addition to Ignite funding (if applicable).  Indicate potential funding opportunities to be pursued within two years of Ignite project completion (mandatory for applied research and experimental development; optional for SoTL).
	

Click or tap here to enter text.


5. [bookmark: _Hlk111196717]RESEARCH FOCUS
Select the primary George Brown Research & Innovation Institute that best aligns with the proposed project (choose one).  
☐ Product Development Institute 			
☐ Social Innovation Institute				
☐ Brookfield Sustainability Institute			
☐ Other (specify): Click or tap here to enter text.
Select the primary thematic area that best aligns with the proposed project (choose one).  
	☐ Advanced Manufacturing and Prototyping
	☐ Artificial Intelligence Application and Integration
	☐ Black Futures 
	☐ Built Environments (construction and building science)
	☐ Climate Resilience and Crisis Management
	☐ Community and Socioeconomic Development
	☐ Experiential Design and Interactive Technologies
	☐ Fashion Innovation and Textile Technology
	☐ Food and Beverage Innovation
	☐ Sustainable Food Systems
☐ Other (specify): Click or tap here to enter text.
List any secondary Institutes or thematic areas related to the proposed project
	

Click or tap here to enter text.

List the keywords related to the proposed project
	Click or tap here to enter text.



6. ABSTRACT FOR PUBLIC RELEASE (250-word maximum)
The abstract should be written in plain, non-technical language and be suitable for public release. Do not include any confidential or proprietary information. An abstract should include: (i) background information: describe the knowledge or innovation gap to be explored; (ii) research question: define the specific problem or questions that the proposed project will address; (iii) methods: explain the proposed research methods that will be used throughout the project; (iv) role of students: describe how students will contribute to the project; (v) expected outcomes: describe the proposed goal and deliverables and explain why this new knowledge is necessary or important. 
	

Click or tap here to enter text.


7. PROJECT TEAM INFORMATION – GEORGE BROWN EMPLOYEES (300-word maximum)
Provide information for all George Brown employees who will be directly involved with the project. Include each team member’s name, job title, faculty or department and include a brief description of how they will contribute to the project. Highlight any interdisciplinary collaboration.
	

Click or tap here to enter text.


8. PARTNER INFORMATION (300 word maximum)
A partner is any individual or organization external to George Brown that will both contribute to and benefit from the proposed project. For each partner, include the organization name, and the name, position, and email address of each person who will be directly involved with the project, and provide a brief description of the individual or organization and the ways in which they will contribute to and benefit from the project. 
	

Click or tap here to enter text.


9. RELEVANCE TO THE GEORGE BROWN COMMUNITY
Describe how the proposed project is relevant to the George Brown community and the ways in which it will enhance student learning. For example, a project developing or evaluating a mobile health care app may relate to academic programming in the Faculty of Health Sciences and the Faculty of Applied Sciences, Construction and Engineering Technologies and could provide student researchers with experience relevant to their career following graduation. If the proposed project is likely to overlap with other initiatives or activities already underway at George Brown, describe how the proposed project will ensure a collaborative or complementary approach to the other work.
	Click or tap here to enter text.



11. 
RESEARCH ETHICS BOARD (REB) APPROVAL
REB approval is required for all proposed research activities that involve human participants. 
Does the proposed research involve human participants? 	☐ Yes		☐ No		☐ Not Sure

If yes, REB approval must be granted before initiating any research activities involving human participants. 
12. 
1.1 
2.1 
3.1 APPROVALS
Applicant: Your signature below confirms the following: (i)  you are a George Brown employee; (ii) you will take full responsibility for the proposed project; (iii) you have the time, expertise and capacity to complete proposed activities; (iv) you agree to comply with policies, procedures, terms and conditions of this funding program. 
	Applicant Name
	Signature
	Date

	
Click or tap here to enter text.	
	Click or tap to select date.


Applicant’s Manager: Your signature below confirms the following: (i) you have reviewed the application and approve the application; (ii) you agree that the applicant has the time, expertise and capacity to complete the proposed activities; (iii) you agree that any departmental resources identified in the application will be allocated towards completion of the proposed project.
	Applicant Manager
	Signature
	Date

	
Click or tap here to enter text.	
	Click or tap to select date.





APPENDIX 1. TIMELINE (1-page maximum)
Use the timeline template below to develop a timeline for the proposed project. Identify any major milestones, describe associated activities, and identify projected completion dates for each milestone.
Example Timeline
	Milestone
	Key Activities / Deliverables
	Start Date
	End Date

	Hire students
	Recruit 2 students from a specific GBP program.
	2026-09-01
	2026-10-02

	Bi-weekly team meetings
	All members of the team will meet every two weeks in person to discuss the progress and identify issues.
	2026-10-02
	2026-05-30

	Develop social media strategy
	A strategy will be developed that will include timelines and description of target market.
	2026-10-05
	2026-12-22

	Prototype development
	Using xx methods, develop the final prototype.
	2026-10-05
	2027-01-15

	User testing
	Students from xx course will test the initial product.
	2027-01-20
	2027-02-15

	Focus group
	Students will provide feedback via a focus group.
	2027-02-20
	2027-02-20

	Final revisions and testing of prototype
	Based on user testing and focus group feedback, revisions to the prototype and a final evaluation with students and other users from the target market.
	2027-02-22
	2027-05-30

	Final report
	Prepare and submit final report in collaboration with student(s) and/or other applicants.
	2027-05-15
	2027-06-15


Timeline Template
	Milestone
	Key Activities / Deliverables
	Start Date
	End Date

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap to select date.
	Click or tap to select date.




APPENDIX 2. PROPOSED BUDGET AND JUSTIFICATION (1-page maximum)	
Use the budget and budget justification templates provided below to indicate the requested budget items and explain why the resources requested are necessary and sufficient to complete the project. 
Typical eligible expenses may include:
1. Salary or backfill costs for George Brown employees, (captured below the line on SWFs for full-time faculty members; integrated into regular workload duties for full-time administrators and support staff; hourly wage for part-time employees) 
2. Salary for student researcher: total cost is $20.82 per hour, which includes salary plus vacation pay and employer contribution costs 
3. Modest travel expenses for research activities (i.e. mileage or transit fare for meetings at partner site, etc.)
4. Costs associated with knowledge dissemination activities (i.e. poster printing for conference presentations, etc.)
5. Project-related equipment and/or supplies which cannot exceed 20% of the total budget
Typical ineligible expenses include:
1. Compensation for project partners
2. Consulting fees which include, but are not limited to, costs associated with statistical analysis,  data analysis, app development and website development
3. Travel beyond local destinations within the Greater Toronto Area 
Note: Equipment purchased with Ignite funds belongs to George Brown and must be returned to the Office of Research & Innovation following project completion. It cannot be retained for personal use.
Budget Template	
	Budget Item
	Ignite Fund

	George Brown
Cash
	George Brown
In-Kind
	Partner
Cash
	Partner
In-Kind
	Other Source
Cash
	Other Source
In-Kind
	TOTAL

	Salaries and Employer Contribution Costs
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	Professional and Technical Services
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	Operating and Equipment 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	Knowledge Dissemination and Networking
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	Travel 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	Other 
(specify): 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	TOTAL
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.


Budget Justification Template (Delete sections that do not apply to the proposed project)	  
Principal Investigator [Name], George Brown ($XX cash [source]; $XX in-kind [source]; $XX total)
[Name] will work on the project as Principal Investigator from [month, year] to [month, year]. 
For Full-Time Faculty Only
[Name] is requesting x hours per week to work on the project during the [session, year] semester. [Name]’s academic division will be reimbursed for backfill costs of the time to $7000 per semester.  
For Full-Time Administrators or Support Staff Only
[Name] will commit XX hours per week for the duration of the project (XX hours total at an in-kind rate of $70 per hour). [Name]’s department will provide time spent on the project as an in-kind contribution. 
For Contract Employees Only
[Name/title] will commit approximately XX hours per week for the duration of the project (XX hours total at a rate of $XX per hour). The total cost of [Name]’s salary for this project is $XX. 
The Principal Investigator will provide guidance to Student Researchers and work with the Partner to accomplish the milestones identified in the Project Plan.  All employers in Canada are responsible for remitting employment insurance, pension plan and tax payroll deductions to the Canada Revenue Agency. This amounts to an additional 16% of the Principal Investigator’s salary costs, totaling $XX. Part-time employees are entitled to 4% vacation pay in lieu of vacation time, totalling $XX.
Student Researchers, George Brown ($XX cash [source]; $XX in-kind [source]; $XX total)
Student Researchers will be hired from George Brown’s [Program name] program to work on the project from [month, year] to [month, year]. They will work a maximum of XX hours at a rate of $20.82 per hour which includes $18.27 salary per hour plus 4% vacation pay and additional benefits, totalling  $XX. Working with the Partner and Principal Investigator, Student Researchers will [describe role].
Partner – [Name], [organization name] ($XX cash [source]; $XX in-kind [source]; $XX total)
[Partner contact name], [title] will work with the project team from [month, year] to [month, year] to accomplish the milestones identified in the Project Plan and will be available for regular meetings and/or consultation. [Name] will commit XX hours per week for the duration of the project (XX hours total) at $XX per hour for a total of $XX.
Professional and Technical Services: $XX ($XX cash [source]; $XX in-kind [source])
Describe the nature of the service to be provided and explain why it is required. Include the dollar value and funding source for each service. Ignite Funds can be used to cover Professional and Technical Services provided by George Brown employees. Services provided by non-George Brown employees are not eligible.
Operating and Equipment: $XX ($XX cash [source]; $XX in-kind [source]) 
This includes materials, supplies and other related expenditures. Describe the item to be purchased and explain why it is required. Include the dollar value and funding source for each item. Operating and equipment expenditures should not exceed 20% of the total budget.
Research and Technology Transfer Support Services: $XX ($XX cash [source]; $XX in-kind [source])
This includes pre-commercialization support services, marketing of technology, IP protection, and other related expenses. Describe the service to be provided and explain why it is required. Include the dollar value and funding source for each service.
Knowledge Dissemination and Networking: $XX ($XX cash [source]; $XX in-kind [source])
This includes travel, meetings, communications activities, workshops, seminars, and other related expenditures.  Describe the item or service to be provided and explain why it is required. Include the dollar value and funding source for each item or service. The approval of travel expenses is subject to George Brown’s Expense and Travel Policy.
Other: $XX ($XX cash [source]; $XX in-kind [source])
Describe the nature of the item or service to be provided and explain why it is required. Include the dollar value and funding source for each item or service.
APPENDIX 3. PROJECT DESCRIPTION (5-page maximum plus references) 
Use the section headings below and provide concise, specific, and evidence-based information. Ensure that all proposed activities, outcomes, and measures are directly relevant to the project. The Project Description should present a clear and compelling connection between the identified gap, project objectives, methodology, team and partner contributions, measurable outcomes and impact, dissemination and next steps. Prioritize information that enables reviewers to assess the project's need, feasibility, relevance, impact, and alignment with the Ignite Evaluation Criteria.
1. Background and Rationale
· Clearly define the knowledge, practice, or innovation gap the project will address
· Explain why the project is needed and its significance to the George Brown community and, where applicable, external partners or collaborators
· Summarize the relevant literature and current evidence supporting the proposed project and approach
· Cite appropriate sources, including peer-reviewed academic literature
2. Objectives and Methodologies
· State the research question(s), problem(s), or challenge(s) related to the proposed project
· Clearly identify the project objectives and proposed solution or approach
· Describe the methodology in sufficient detail to demonstrate how it will address the identified gap, including: key activities, methods, or procedures; data collection methods, where applicable; data analysis or evaluation methods; and relevant timelines or project stages.
· Where the project may overlap with other work underway at George Brown, explain how the team will coordinate and collaborate with relevant groups to ensure activities are collaborative and complementary.
3. Student Involvement
· Describe how students will participate in the project
· Identify their specific roles and responsibilities
· Explain how Student Researchers will benefit from participating in the proposed project, including relevant learning, skills development, research experience, or professional development
4. Team Expertise
Identify all key project participants and explain:
· their specific roles and responsibilities;
· the expertise or technical skills they contribute; and
· how the team's collective expertise supports successful project delivery
5. Partner Involvement
· Describe the partner's role and explain how the partner will both contribute to and benefit from the project and its outcomes
· If the project is developing a solution for a partner, demonstrate the partner's capacity and commitment to implement the solution
· Confirm how the partner will meet the contribution requirements outlined in the eligibility guidelines
6. Outcomes and Impact
Identify the project's anticipated tangible and measurable outcomes and explain their broader value to the Polytechnic community. Frame key outcomes using the SMART approach:
· Specific: What will be accomplished, and through what actions?
· Measurable: What evidence or data will demonstrate success? How much, how many, or how well?
· Achievable: Are the outcomes realistic given the available expertise, time, and resources?
· Relevant: How do the outcomes support broader priorities, and why are they important?
· Time-Bound: When will each outcome be achieved?
Identify and briefly explain the metrics or indicators that will be used to assess project impact at project completion, six months after completion, and over the longer term.
7. External Funding (optional for SoTL applications)
· Identify the external funding opportunity or program the applicant intends to pursue following completion of the proposed project
· Briefly explain why the funding opportunity is an appropriate fit for the project's next stage
· Provide a realistic plan to submit an application within two years of project completion
8. Knowledge Dissemination and Next Steps
Describe how project findings, outputs, and lessons learned will be shared:
· within George Brown, including the intended audiences and dissemination methods; and
· externally, where appropriate, such as through conference abstracts or posters, trade shows, presentations, publications, industry forums, or other relevant channels.
Briefly identify anticipated next steps following project completion, including opportunities for implementation, scaling, further research, partnerships, or external funding, as applicable.
9. References (1 page maximum)
Provide a concise list of references that directly support and validate the proposed project, its rationale, and/or methodology. References from peer-reviewed academic journals must be included. 
APPENDIX 4. PRINCIPAL INVESTIGATOR’S CURRICULUM VITAE (CV) 
Include a copy of the Principal Investigator’s current CV with the application as Appendix 4 of the application. Also include the Co-Investigator’s CV, if applicable.
OPTIONAL ATTACHMENTS
Applicants may include any of the items listed below as optional attachments. Reviewers are not obliged to review supplemental material, though it is often helpful to have copies of the data collection tools and letters of support. An application is considered complete without optional attachments. 
1. Letter(s) of support: Each letter should demonstrate support for the proposed project and clearly identify the ways in which the partner will both contribute to and benefit from the project
2. Copies of any quotes or estimates referenced in the budget justification
3. Figures and/or tables
4. Data collection tools (surveys, focus group questions, etc.)
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