
Change or Assign a Course Outline Template in COMMS 3 
Access: Course Owner 

1. From My Course Outlines, select the course outline you want to modify. 

 

2. From the Course Outline page, go to the bottom right corner of the browser. 

3. Select the Document Properties button (gear icon). 

 

4. From the Document Properties box, select a template from the Contribution to Program 

dropdown menu. 

 

5. Select Save. 
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