
How do I add assignments and activities in my content 
folders? 

To create a new assignment or activity 

1. Select the folder in your table of contents column to which you want to add a new 
assignment or activity. 

2. Select the Create New button at the top right corner of the page.  

3. From the ‘What Would You Like to Create’ page, select Assignment or other activity. 

 

4. Fill the necessary information and setting to create the Assignment or activity. 
5. Select Save and Close. 
6. View the assignment details in Content (also available in Assessments). 

 



To add an existing activity or assignment 

1. Select the folder in your table of contents to which you want to add an existing 
assignment or activity. 

2. Select the Add Existing button. 

 

3. From the ‘What Would You Like to Add?’ page, select an existing activity, e.g. 
discussion or assignment. 



4. From the Insert pop-up window, select your activity (e.g. discussion) or assignment. 

 

 



5. View the discussion activity details in Content (also available in Discussions).

 




